UY BAN NHAN DAN  CONG HOA XA HOI CHU NGHIA VIET NAM

XA PONG HIEU Doc 1ap- Tw do — Hanh phic
$6:02 /TB-UBND Péng Hiéu, ngay03  thang 7 ndm 2025
THONG BAO

vé vi€c cong khai quy trinh ndi bg, quy trinh dién tir giai
quyét thi tuc linh viee Nguoi co cong thugc pham vi chire
nang nhiém vu quan ly cia UBND xa Dong Hiéu

Thue hién Quyét dinh s6 2048/QD-UBND ngay 30/6/2025 ctia Chu tich Uy
ban nhan dén tinh vé viéc phé duyét quy trinh noi bd, quy trinh dién tir trong giai
quyét thu tyc hanh chinh linh vuc Ngudi ¢6 cong thudc pham vi chirc ning quan
1y ctia S& Noi vu ; Quyét dinh s6 02/QD-UBND ngay 01/07/2025 cia UBND xa
Pong Hiéu vé viéc cong khai thu tuc danh muc thu tuc hanh chinh linh vyc Ngudi
c6 cong thudc pham vi chirc ning nhiém vu quan 1y nha nuéc cia UBND cép xa
trén dia ban xa Dong Hiéu

Nay UBND xi Pong Hiéu thong bao cong khai quy trinh ndi bd, quy trinh
dién tir giai quyét thu tuc hanh chinh linh viuc Ngudi ¢6 cong thudc pham vi chire
nang quan 1y cta cap xa ( ¢é phu luc kém theo).

Noi nhén: TM. UY BAN NHAN DAN
- TT hanh chinh cong ; [
- 24 khbi, x6m;
- Luu VT, VHXH.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap- Tw do — Hanh phic

PHU LUC

QUY TRINH NQI BQ, QUY TRINH BPIEN TU TRONG GIAI QUYET

THU TUC HANH CHINH LINH VU'C NGUOI CO CONG TREN PIA BAN XA PONG HIEU

(Kém theo théng bdo sdV2 /TB-UBND ngay03 thang 07 nam 2025 ciia UBND xd Péng Hiéu

1. Cap giay xac nhan thin nhin cta ngwoi cé cong

Dich vu
TT Pon vi/ nguoi thuc hién Noi dung cong viéc Thoi %1112:: thye tcu(;rné%lil:’rcc
do
Kiém tra, hudng dan, tiép nhan ho so:
- Trudng hop hd so chua day du hodc khong hop 18 thi
huéng dan bo sung, hoan thién hd so vao Phiéu yéu cau bd
sung, hoan thién hd so, giri ca nhén, t6 chuc.
, Cong chic tai Trung @m | _Tryong hop hd so day du, hop 18 thi s6 hod hd so vao He o
Buge 1 P{luc vu hanh chinh cong cap thdng thong tin giai quyét thu tuc hanh chinh tinh va gii 04 gi6 lam vige
*a Phiéu Tiép nhan ho so va hen tra két qua cho td chire, ca
nhan.
- Truong hop tir chdi nhan ho so thi cong chuc tai Trung
tam Phuc vu hanh chinh cong tinh lap Phiéu tir chéi tiép
nhén hd so, giri ca nhan, t chirc. Mot phan
Buéce 2 )C(Znhgo <i:h1'rc phong Van hoa - Eﬁgﬁl I;c;alll é}ilir({l,gc (t;rrlléDu thao Gidy x4c nhan thong tin than 22 gis Iam viée
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Lanh dao Phong Van hoéa - Xa

Xem xét, tham dinh du thao Giéy xac nhan thong tin than

Buge 3146 nhan ngudi co cong, trinh Linh dao UBND cAp xa. 04 g6 lam vige

Buéc4 | Lanh dao UBND chp xa KlAem tI’fl noi d}l.ng ’VaAky xac nhan Giay xac nhan thong tin 04 gid lam viee
than nhan nguoi c6 cong

’ - Phat hanh, sb hoa két qua

Budc 5 | Van thu UBND cap xa - Chuyen két qua giai quyet thu tuc hanh chinh cho B 04 gio lam vige

phan Tiép nhan va tra két qua UBND cép xa
Cong chirc tai Trung tam | - Xac nhan HE thng thong tin giai quyét th tuc hanh
Budc 6 | Phyc vu hanh chinh cong cap | chinh 02 gio 1am viée

xa

tinh;
- Thong béo va tra két qua cho t6 chiic/cé nhan

Tong thoi gian giai quyét THHC

40 gio' 1am viéc (twong dwong 5 ngay lam viéc) ké tir ngay nhén di hé so

theo quy dinh.

2. Tham vieng mg li¢t si

TT

Pon vi/nguoi thuce hién

Noi dung cong viéc

Thoi gian thuc
hién

Dich vu
cong
truce
tuyén
miurc do
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Can b tai Trung tdm Phuc vu

Kiém tra, hudng dan, tiép nhéan ho so:

- Trudng hop ho so chua day du hoac khong hop 1¢ thi huéng
dan b6 sung, hoan thién hd so vao Phiéu yéu ciu bd sung, hoan
thién ho so, guri cd nhan, td chure.

- Trudng hop hd so day du, hop 1é thi s6 hod hd so vao Hé

Budge 1 har}h C,h 1n‘Ah cong cap xd (noi thong thong tin giai quyét thu tuc hanh chinh tinh va giri Phiéu 04 g6 lam vige
quan 1y ho so gbe cua liét s1) S . . . o
Tiép nhan ho so va hen tra két qua cho t6 chire, ca nhan. Mot phan|
- Trudng hop tir chdi nhan ho so thi cong chirc tai Trung tim
Phuc vy hanh chinh cong tinh 1ap Phi€u ttr choi ti€p nhén ho so,
guri ca nhan, to6 chure.
Buge2 | Cong chirc phong Van héa - Kiém tra, tham dinh ho so, tham muu ldnh dao Phong Phong 08 2ids Lim vide
Xa hoi Vién hoa - Xa hoi giay gidi thiéu tham viéng mo 1iét si. & :
Budc 3 ;‘(znk?é?ao Phong Van hoa - Kiém tra noi dung, ky gidy gidi thidu thim viéng mo liét si. 04 gio lam viéc
Budc4 | Van thu UBND cdp xi Phat hanh k?t qua giai qu}fet thu :[uc hfmh clAnnhi chuyén két qua 04 gits 1am viée
cho Trung tdm Phuc vu hanh chinh cong cap xa
Can b tai Trung tam Phuc vu | - X4c nhan H¢ thong thong tin gidi quyét thi tuc hanh chinh
Bu6c 5 | hanh chinh cong cép xi (noi tinh; 04 gio lam viéc

quan 1y ho so gbc cua liét s1)

- Thong bao va tra két qua cho td chirc/ca nhan

Tam ding chod UBND cap x4 noi quan 1y phan md liét sy hodc noi liét si hy sinh xac nhan vao Gidy gidi
thi€éu tham viéng mo liét sy cho ngudi dan.

Ngudi dan ndp lai Gidy nay dén Trung tim Phyc vy hanh chinh cong cap x3 noi quan 1y hd so goc cua liét si

Khong xac
dinh thot gian
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Can b tai Trung tam phuc vu

- Kiém tra, hudng dan, ti€p nhan ho so;

Buge 6 har}h C,h m;h cong cap 23 (n~0r - Chuyén ho so dén cong chic phong Vin héa — X4 hoi 02 gi6 lam vige
quan 1y ho so gbc cua liét s1)
Cong chirc phong Van hoa - N , ,

Bude 7 Xa hoi (noi quan 1y ho so goc | Tham muu thuc hién chi hd trg thdm viéng md do6i voi than 14 gior 1am vide

cua liét s7) dugc phan cong
nhiém vu

nhan liét si

Tong thoi gian giai quyét TTHC

40 gio' 1am viéc (twong dwong véi 05 ngay lam viée ké tir ngay tiép nhan di giay to theo

quy
dinh)

UY BAN NHAN DAN XA PONG HIEU
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